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OVERVIEW:

The Office of Underground Coordination (OUC) is a distribution agency within the Chicago
Department of Transportation, Division of Infrastructure Management (CDOT DOIM), for all
requests regarding existing utility information (Information Retrieval — “IR”) and the review/
approval of construction work in or adjacent to the Public Way (Existing Facility Protection —
“EFP”). Per section 2-120-300 of the Municipal Code of Chicago, the Office of Underground
Coordination (OUC) is responsible for the protection of the City’s surface and subsurface
infrastructure from damage due to planned and programmed construction, installation, and
maintenance projects. The intent of OUC membership is to review proposed projects in or
adjacent to the right of way prior to construction so that there is minimal damage to existing
infrastructure.

The OUC is made up of 28 utility members (both public and private agencies) which review
construction documents to determine the effect on existing facilities and determine any
adjustments and/or relocations that will be necessary.

Abovenet/Zayo Communications Inc CTA — Engineering

AT&T - Illinois/SBC CTA - Traffic

AT&T — Local Network Department of Water Management — Sewer Section
Bureau of Forestry Department of Water Management — Water Section
CDOT - Division of Electrical Operations Digital Realty Trust/Lakeside Technology Center
CDOT - Division of Engineering Enwave Chicago

CDOT - Division of Infrastructure Management JC Deaux North America

CDOT - Division of Project Development Level 3 Communications/CenturyLink

CDOT — Red Light Camera MCl

Chicago Park District Mobilitie LLC

ComCast MWRD

ComEd — Distribution Peoples Gas

ComEd — Transmission RCN

Crown Castle Wide Open West

There are three types of reviews that are conducted.
1. Information Retrieval (IR) to determine what type of underground facilities are present
in a given area
2. Existing Facilities Protection (EFP) reviews are conducted to determine impacts on
underground facilities due to a proposed project. Plans are revised until all utility
members with impacted underground facilities approved the design. The City will not
issue a public way permit until EFP approval



City of Chicago C D:BT
Department of Transportation

s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

3. Vacation/Dedication (V/D) reviews to determine if an underground facility needs to be
moved (or easement provided) and at what cost when public right of way is sold to a
private developer

OUC approvals are valid for 1 year outside of the Central Business District (CBD) and 6 months
within from the response required date. For OUC purposes the CBD is defined by Division
Street on the north; Lake Michigan on the east; Cermak Road on the south; and Halsted Street
on the west.

LOGGING INTO THE APPLICATION:

The OUC review software (ProjectDox® developed by Avolve Software) is accessible through
any internet browser. However, it is recommended that Microsoft’s Internet Explorer is used
when marking up drawings.

To start the process you will need to go to the City of Chicago’s Department of Transportation
web site and follow the instructions located under the section labeled
https://www.chicago.gov/city/en/depts/cdot/provdrs/construction information/svcs/office of undergr

oundcoordination.htmlor access the application directly at

https://oucplanreview.avolvecloud.com/. Each company may elect to save the link as a

Favorite or desktop shortcut for quick access. The following screen will appear:

Welcome to the Portal
Login

E-mail:

Password:

[ Manage profilee
Login
Forgot password?

Install ProjectDox Components

You need an account to submit and manage applications. Don't have an account?

Create Account


https://www.chicago.gov/city/en/depts/cdot/provdrs/construction_information/svcs/office_of_undergroundcoordination.html
https://www.chicago.gov/city/en/depts/cdot/provdrs/construction_information/svcs/office_of_undergroundcoordination.html
https://oucplanreview.avolvecloud.com/
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New Users:
If this is the first time you are requesting a review you will need to create an account. Click on
the Create Account button to proceed. The following form will be generated:

Create Your Account @

First Name *

Last Name *

Email *

Confirm Email *
Phone * X
Additional Phone X

Company Name

Address 1*
Address 2
Country * United States
Province/State *
City *

Postal Code/Zip Code *

New Password *
Password must not contain special characters, must contain at least
one digit, one upper case letter, one lower case letter, and must have

at least 8 characters.
Confirm Password *

Create My Account Cancel

Note: Throughout the system, required fields are marked with a red asterisk.

When done click on the Create my Account button to submit your request for access to the
system. You will be notified by email once the request is approved.
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Existing Users:
If you already have a user account, you can log into the system by entering the email address
you registered with and the password you had set up.

E-mail: my_name@email.com

3

Password: ssssssss

[ Manage prufilee

Login
Click on the Login button to proceed

Forgot Your Password:
If you are an existing user but forgot your password, you can have your password reset by
clicking on the Forgot password? link below the Login button.

E-mail:

Password:

Manage profile e

Login

Forgot password?

You will be asked to enter your email (previously saved in the system)

Request Password Reset Code
E-mail: Go

1. Enter your email address to re-set your password.

2. You will receive an email with a verification code and a link to re-set the password.

and a verification code and link to reset your password will be emailed to you. Enter the
verification code into the form:
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Verification Code * FADCS9

Enter the verification code that you received via email to comple

Continue Resend Code

You will then be directed to create a new password

Password: ssssssass

Password must not contain special characters, must contain at
least one digit, one upper case letter, one lower case letter, and

must have at least & characters.

Confirm Password: sesseses| -

Update Cancel

and login with your new password

E-mail: my_name@email.com

Password: ssssssss =

] Manage proﬁleo

Login

[ L
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BEGIN AN APPLICATION REQUEST:

To start a new application, select the type of review (IR or EFP) from the drop down next to
Type box and enter a project name in the Name field (the project name will be used by your
company to identify the request).

Start New Application Request ?

=» To start a new application request:
- Select an application type
- Provide an application name

- Click the button below

Type: * Select Request Type e

Name: *

Start Application Process

Use the drop down it the Type field to select the review type you are requesting:

Type: “BEEEE T g

_ | Information Retrieval
Name: *| vacation Dedication

and in the Name field type a unique name for the project (if the name has been utilized you will
be directed to type a new project name)

Note: for the purpose of this document the EFP process will be used. The basic processes
discussed will be the same for all review types

Type: * Existing Facility Protection

Name: * Albany Park Installation #66

Start Application Process

R
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Click on the Start Application Process button to proceed.

Saved Applications:

At any time during the application process you can click on the Save button and exit the
process. When you are ready to proceed you can find all your saved applications under the
Saved Application section of the launch page.

Saved Applications 7?7

REQUEST NUMBER NAME TYPE

EFP-1437 Test 4: Post system update Existir
EFP-1436 Test 3: Post system update Existir
EFP-1414 Test 07-23-19 Item 66 #3 Existir
EFP-1405 Test 2019-87253 vl Existir

1 - 4 of 4 records

Application Form:
The OUC application form will appear. You will need to fill out each section in order for your
request to be processed.

Requestor Section:
Fill in information about the person/company submitting the request and, if applicable, the

company the request is being submitted on behalf of.

You can enter information in each field, or you can use the information from your profile (click
on the Copy profile information checkbox) to populate the fields.

[0 L
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- Requestor

¥l Copy profile information.

First Name * ImaT.

Last Name * | Egt

Company * My Company/Firm Name

P e Our ageny e i he e ave A ypig a7 e i, a o aencessud apear. e et yoraency o L Fyour agecydos ol agea, peasecekonis KK o st e ageney et You e ety
emall onceyour equest s approved

Note: The company name will begin filling in after the 1°"character is typed, always choose the
company from the display.

Address 1 * | 431 N. Lasalle st, Room 905
Address 2 Mone
City * Chicago
State * yinois

Zip Code * 60602

Phone Number * (312) 744 -0000

Extension
Mobile

i *®
Email my_name@email.com

If you are submitting the request on behalf of someone else select Yes, otherwise proceed to
the next section.

T
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Is this review for another % Yes
company/person? () pg

If you selected Yes for the “review for another company/person” question fill out information
about the company, you are requesting on behalf of.

— This review is being submitted for

First Name * Another
Last Name * Person

Company * Company Name

P e Our ageny e i he e ave A ypig a7 e i, a o aencessud apear. e et yoraency o L Fyour agecydos ol agea, peasecekonis KK o st e ageney et You e ety
emall onceyour equest s approved

Address T " 131 North La Salle Street

City ~ Chicago
State * | linois
le Code * 60607

Phone Number * | 342 000-0000

Phone Extension

Mobile

. ;
Email my_name@email.com

Note: As you complete each section the section header status (left side of header) will change
from INCOMPLETE to COMPLETE

TR
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Agency Confirmation Section:
You will need to confirm the information you entered in the Requestor Section is accurate. Use
the drop down next to the Confirmation field to confirm the information entered.

- Agency Confirmation - | have completed all above sections

Please confirm agency information is complete to enable the dotMap link for selecting boundaries.

Changing the agency information after boundaries are selected will delete the boundary information and require it to be selected again.

Confirmation *

Yes
No

Confirmation *

Project Information Section:

Fill out the basic information about what your project entails.

— Project Information

Project Description *
Are manhole/handhole installations ) Yes
planned in the public way? * O No

Tunneling (Includes Directional O Yes
Boring) Variance Request? * ~ \,

Excavation or penetration O Yes
approaching 12 feet or more? *

O Soil Boring

Internal Project Number

Construction Date

Note: Based on the answers provided additional questions may appear.

[z L
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Project Description * | |ngtajiation of conduit in the Albany Park neighborhood of Chicago.

Are manhole/handhole installations @ Yes
planned in the public way? * )

Number of Manholes * | 4

Please upload manhole/handhole justification letter with plans.

Tunneling (Includes Directional O Yes
Boring) Variance Request? * @ g

Excavation or penetration ® Yes
appreaching 12 feet or more? * ) g
O Soil Boring
Do you have one of the following? ~ @ CDOT GeoTech Project Number
(O Department of Building Application Number
O Neither

CDOT GeoTech Project Mumber * Assigned project number

Internal Project Number |y company's internal number XX-XXXX

Construction Date 12/25/2019

dotMap Section:
Use this section to provide the location(s) of your project.

— dotMap Selection

Open DolMAP to Select/View Project Boundaries

Confirmation * [ 1 have selected the location/area in dotMaps using the link above.

© dotMap link will redirect to view only page after confirmation.

[ L
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Location * | |\yPORTANT - Please open the link above, select boundaries in the

pop-up window, save, and confirm using the checkbox. This will
populate the required 'Location’ and "'Fee Amount’ fields.

Fee Amount *

Disclaimer * [ 1 understand that any changes to these boundaries may require submission of a new application.

Click on the Open DotMAP to Select/View Project Boundaries hyperlink. A new window will
appear where you can enter your project locations.

PROJECT REQUEST

CDET  Enter Project Locations

g % % o, i
] g Yoy @
You can enter up to 10 locations and a total distance of 2 miles. (0.00/ 2.0 miles) %, , = % % %, e
[ H 5 & Tr ;
LOCATION 1 Goose Island
W Division 51
[0 Non-street path (including alleys)
CABRINI-GREE

NOBLE SQUARE

Enter address or intersection

W Chicago Ave W Chicago Ave
RIVER WEST
5T TOWN
RIV
W Grand Ave

W Husbard St < FULTON RIVER
£ DISTRICT
=
=

FULTON MARKET

Note: You can enter up to ten locations totaling no more than two miles

[ s L
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You can enter up to 10 locations and a total distance of 2 miles. (0.23 /2.0 miles)

LOCATION 1 5033 to 4958 N TROY ST 0.12 mi /‘

LOCATION2 3143 to 3130 W ARGYLE ST 0.05 mi /.

LOCATION 2

Non-sireet path (including alleys)

Q 5013 NKedzie Ave X
Enter address or intersection

Q 3151 wamyest X
Enter address or intersection

Distance: 337 39 ft

Add Location

ey JokMeS N

any ishmES N

W Carmen Ave

W Argyle St

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

any 21ZpaX N

BAY 21ZPaY N

ny 2ZPSY N

W Carmen Ave

W Argyle St

Initial entries are single point to add a segment click on the + Add End Point button.

4+ Add End Point

To add additional locations, click on the Add Location button.

Add Location

15 foal N

If you are adding a location other than a street (e.g., an alley) click on the Non-street path box

LOCATION 4

[] Non-street path (including alleys)

Once all the project location(s) have been entered, click on the SUBMIT button located on the
top right of the form

[ L
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A message will appear informing you that the locations have been saved.

City of Chicago

Department of Transportation ‘ Dc: I
Office of Underground Coordination
=gy 0 CHICAGO DEPARTMENT
30 N. LaSalle St Suite 310, Chicago, IL 60602 OF TRANSPORTATION
Phone: 312-744-4828 | Fax: 312-742-3138

Project locations have been saved.

Please return to the application and complete the rest

You can close the location window and continue filling out the dotMap Section

Note: For IR reviews you will have an option of drawing a boundary of the containing the
proposed project (See Appendix Ill)

Next click on the Confirmation box to indicate you have entered the project location

Open DotMAP 1o Select/View Project Boundaries
Confirmation * | have selected the location/area in dotMaps using the link above.

dotMap link will redirect to view only page after confirmation.

Click on the Disclaimer button to indicate that you understand that changes to the project
locations may require a new project submission.

Location = 5033 10 4959 N TROY ST,
3143 to 3130 W ARGYLE ST,
Alley from 5013 N Kedzie Ave to 3151 W Argyle St,
5015 N KEDZIE AVE.

Fee Amount * | 50 np

Disclaimer * | understand that any changes to these boundaries may require submission of a new application.

T
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The project location(s) will appear in the Location box and any review fees (OUC members are
not charged, non-members are charged a $50 review fee) will show in the fee box.

Please make sure all the information entered is correct. The OUC cannot revise and any fees that
have been paid is not refundable and cannot be applied to another project.

Project Coordinator Section:
Enter the Name, phone number and email for the Project Coordinator. You can enter up to two
coordinators.

- Project Coordinator 1

Name * | |ma Test

Phone * | (312)744-4141
Extension

Email * ' my name@email.com

- Project Coordinator 2 (optional)

Name
Phone
Extension

Email

Signature and Fees Section:

E-sign the project review request to certify that to the best of your knowledge the information
provided is true and accurate. The section is also used to generate the review fee for non-OUC
members. Upon submitting the request, you will be transferred to the City’s on-line payment
portal where you can pay the fee either by e-check or credit card. The review will not proceed
until payment is made.

18
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- Signature and Fees

| hereby declare that | have read and understood the above, and the information ined in this attached , attached plans and sp and other is true o the best of my knowledge.

[ 1, being the authorized applicant, acknowledge that
1. I'have personally examined and am familiar with all the information submitted in response to the questions contained in this notice, and any attachments, and atiest that all information submitted is true, correct, and complete

and
2. I understand and agree that clicking the box above will be deemed the equivalent of a signature in electronic form.

Applicant  ymaT, gst Signature date:

Administrative Fees Due: $ 50.00

Save & Calculate Administrative Fees

Save for Later Submit Request

Click on the Checkbox to indicate the information is correct

¥ 1, being the authorized applicant, acknowledge that:
1. | have personally examined and am familiar w

and
2. lunderstand and agree that clicking the box a

This action is date and time stamped

Signature date: 2019-08-21 12:20 PM

Next click on the Save & Calculate Administrative Fees button (you will need to perform this
step even if you are an OUC member).

Save & Calculate Administrative Fees

Finally click on the Submit Request button

Save & Calculate Administrative Fees

Administrative Fee Payment (for non-OUC members):
A screen showing billing Information will appear.

[ L
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Billing Information

Amount Due 550.00
Company Name
FirstName * ImaT

Last Name * Est

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

Address 1 * 30 Morth La Salle Street

City * Chicago
Province/State * IL
Postal Code/Zip Code * 60602-3347

Country * United States

Pay Now

Cancel

Note: Payment information will be entered on the following secure page.

If the information is correct click on the Pay Now button, otherwise correct before clicking the
button. After hitting the pay now button you will be directed to City’s on-line payment portal

(see Appendix ).

Once payment has been made (for non-OUC members) or the submittal completed (for OUC
members), a confirmation will be provided. Please retain for your records (you will need this

for your next steps).

Application Request Confirmation

Thank You!

Applicant:
Signature Date:

Request Number:

Request Name:
Amount:

Order #:
Approval #:

Mark Delin

8/21/2019 12:34:07 PM
EFP-2497

Albany Park Installation #66
$50.00

d15939

26073095

Print

[ 20 [
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Click the Home icon to return to the project launch page.

Current Projects:
The Current Project section shows all your reviews, status and outstanding tasks.

PROJECT STATUS TASKS (32}
EFP-2497 Upload Upload and Submit Task
1- 5 of 50 records 1 23|45 next?» [

Upload and Submit Task:

Find your review request in the Current Project section and click on the Upload and Submit
Task button. A form will pop-up with several tabs. Note: the top section of each tab will have
unique information and the remaining section appear on each of the tabs

UPLOAD AND SUBMIT

Review Information Original Application and dotMAP Links Original Application Data

Review Information Tab:
This section contains basic information about the review

Review Information Original Application and dotMAP Links Original Application Data

OUC Number EFP-2497
Description Installation of conduit in the Albany Park neighborhood of Chicago

Location 5033 to 4959 N TROY ST, 3143 to 3130 W ARGYLE ST, Alley from 5013 N Kedzie Ave o 3151 W
Argyle St, 5015 N KEDZIE AVE.

Status Upload

[ L
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Original Application and dotMAP Links Tab:
This section contains a link to dotMaps where you can view a map of the project locations

Review Information Original Application and dotMAP Links Original Application Data

dotMAP Click to view Map for EFP-2497

Click on the map link to see a visual of the project locations

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

OUC Preview

# EFP-2497
H r=
Map Satellite Lo
z
P z
) =]
Y 2 =
= 2 Z
= ]
2
=
H
Christ Church CMA
rgyle St W ATQY | aetm— W Argyle 5t W Argyle St W Argyle ¢
= =
5 : S
=] (=3
o
2 -
E
Google

Map data £2019 Google Terms of Use Report a map error

1: 5033 to 4959 N TROY 5T
203143 to 3127 W ARGYLE 5T

2 L




City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

Original Application Data Tab:

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

This section contains basic information entered on the OUC request form

Review Information

Project Upload Section:

You can upload documents from any tab. The upload process is similar to saving documents on

your PC.

Task Instructions

Original Application and dotMAP Links

Application Type
Application Number

REQUESTOR

Requestor - First Name
Requestor - Last Name
Company

Requestor - Address 1
Requestor - Address 2
Requestor - City
Requestor - State
Requestor - Zip Code
Requestor - Phone Number

Requestor - Extension

Original Application Data

EFP
EFP-2497

ImaT.

Est

CDQOT - Division of Infrastructure Management
121 N. Lasalle st, Room 905

None

Chicago

IL

60602

(312) 744-4141

Select appropriate destination folder then select files to upload to selected folder. Repeat until all required submission files are uploaded.
TO START REVIEW PROCESS: Please select "Upload Complete - Notify Jurisdiction” enabled by first selecting checkbox "Upload Task

Complete”. (bottom of page)

Project: EFP-2497

Select destination folder for files

v & EFp-2497
3 Drawings
3 pocuments
3 approved
3 Quick Review

[ peference
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City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

Click on Destination folder for the drawing or document you want to upload for the review

Project: EFP-2497

Select your files to upload to this folder:

Select Files to Upload

View Folders

(A EFP-2497\Documents

Click on the Select Files to Upload button

N, r 1
@ City or Cnlcadgo
Folder: EFP-24%7\Documents

Upload Files Upload URL

Browse For Files

Browse for files or drag files into this area.

Browse For Files

Upload Files

=]

se Window

Click on the Browse for Files button to select files to upload from your hard drive or network

drive (you can also drag and drop you

Browse For Files

(& Choose File to Upload -

r files)

@Q-\ » Test » EFP 201080283

~ [ 4 ][ Seorc

Organize > New folder

“ Name Date modified Type

0 Faverites

=~ 0 @

Size

B Desktop

|z 2019-89283 7/30/2019308 PM  Aute

208 KB

13 CAUTIONL
Final_Version

8/15/201910:22 AM  Mics

I

A Libraries
[F| Documents

@ Music

% Computer
&, Local Disk (C:)
# 30NORTH (\\dcO
2 Departments (\\¢ ™

File name: 2019-89283

rd
8/15/201910:22 AM  Adobe Acrobat D... 297 KB

13 KB

v | Custom Files {*.doc;".docx".dw +
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City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

Click on the OPEN button

Folder: EFF-2457\Documents

Upload Files Upload URL

Browse For Files

Browse for files or drag files into this area.

B 2019-89283.dwf

0 of 1 uploaded Hide Details

Click on the Upload Files button to upload your selected files(s)

The following files have been uploaded:

1. 2019-B9283.dwf

Click on the Close button

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

Browse For Files Upload Files

0B/207.23KB

Close

To load documents into a different folder, click on the View Folders button and repeat the

procedure.

iew Folders
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City of Chicago c D:BT
Department of Transportation

s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Add or Remove Group Members:
You have the ability to add (or remove) members of the group who can view or edit this specific
project request.

Add Group Members

First Name Last Name Email Invite to Group

] ] ] View

Remove Group Members

Remove from Group User

View v ‘Minhae\ Collins {mcollins@avolvesoftware.com) V|

To invite a user to the project:
1. Type the user first name in the field labeled First Name
2. Type the user last name in the field labeled Last Name
3. Type the user email in the email field (the user will be notified by email of the invite)
4. Using the drop down in the Invite to Group field indicate if the user will have view only
rights or can perform edits (Applicant)

Invite to Group

Applicant

5. Click on the Invite User button

To remove someone from the group
1. Using the drop down in the Remove from Group field indicate if the user has View or
Applicant rights

Remove from Group

View

Applicant

2. Using the drop down in the User field select the user you wish to remove
User

Ellie Kim (ekim@avolvesoftware com)
dotMaps User (user@cdotmap.com)
Test User (TestUser@test.com)

3. Click on the Remove User button
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City of Chicago c D:BT
Department of Transportation

s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Upload Task Complete:
To complete the task, you will need to click on the Upload Task Complete checkbox

[] Upload Task Complete (I have uploaded all required drawings and/or documents)

| Save For Later

Click on the Upload Complete — Notify Jurisdiction button to complete your submittal

¥l Upload Task Complete (I have uploaded all required drawings and/or documents)

Upload Complete - Notify Jurisdiction | | Save For Later

The following message should appear

I.-”"_"\-.I Thank you for submitting your plans, You will receive an email scon
W' confirming the submission and start or the pre-screening process.

Ok l ’ Cancel

You can log out of the application by clicking on the Logout icon on the top right of the form

| Logout
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City of Chicago c D:BT
Department of Transportation

AN CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

REVIEW AND RESPOND TO COMMENTS FROM OUC REVIEWS:

Login and search for your project request

Current Projects Refresh

PROJECT STATUS TASKS (50)
EFP-3562 Applicant Corrections Respond and Resubmit Task

View Comments:

Click on the Respond and Resubmit Task button

Respond and Resubmit Task

If there were any Chagemarks you can view them by clicking on the View/Edit Changemark
Items button

View/Edit Changemark ltems (0)

Workflow Review Changemark Viewer

&2 Refresh  Review Cycle: Group:

REF # STATUS FILE IMAGE DEPARTMENT
' Equals.. | ¥ Contains.. W Contains...
<
0-0cf 0 records
Save Close View Full Report

[ 28 L




City of Chicago
Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

Click on the View Full Report button to generate a report showing all Changemarks

Changemarks Report

Project Name: EFP-3562
Workflow Started: 09/16/2019 9:37 AM
Report Generated: 09/16/2019 01:24 PM
Grouping : | Cycle 2 | Ref# : | Complete? : | Status 3 Department 3 Snapshot File = Mark
Can view the Checklist Items by clicking on the View/Edit Checklist Items button
View/Edit Checklist Items (35)
Workflow Review Checklist Item Viewer
&% Refresh
Selected Checklist Items for All Review Cycles
Review Cycle: @\ Save Settings B Reset Settings
Show 50
REF # PERMIT TYPE DEPARTMENT COMMENT TYPE CYCLE COMMENT TEXT APPLICANT RESPONSE STATUS COORl
¥ Equals.. | ¥ Contains.. 7 Contains... T Contains... T Equals... W Contains... T Contains... " Contains... T Col
1 EFP BEI%QE-? PARK Existing Facility Protection 1 'I;rsdﬁ‘c;sdoes not affect existing

2 EFP COMCAST

3 EFP COMCAST
COMED

4 EFP DISTRIBUTION

5 FEP COMED ..

Existing Facility Pratection

Existing Facility Protection

Existing Facility Protection

Fuisting Facilite Protectinn

-

-

Click on the Close button to return to the form

Project location interferes with
existing facilities - Facility relocation
required

Project location interferes with
existing facilities - Facility support
required

Permit Issuance Authorized

Conflict Resclved by Project

R
e

You can view any uploaded drawings or documents by clicking on the appropriate folders and

document
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City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

Project: EFP-3562

Select destination folder for files:

T & Erp-3562
a Drawings (1 Files - 1 Mew)
08 pocuments (1 Files - 1 New)
3 Approved
3 Quick Review

B Reference

¥ [ Erp-3562\Documents

12 Manhole Justification Letter WZ-5T-1964.pdf

Respond to Comments:

Click on the Project

EFP-3562

and click on the folder you wish to upload any new documents to

EFP-3562

Main Contact:
Expand current | Collapse | E

=~ EFP-3562

----- [l Drawings (1 Files - 1 New)

----- [l Documents (1 Files - 1 New)

Iﬁ Approved

il Quick Review

----- A Reference

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION
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City of Chicago c D:BT
Department of Transportation

AN CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Folder: EFP-3562%Drawings Propos:
View Folders Upload Files O @

L of 1 files Current Sort: | - Select - V|
H OIR S@abkha e

& I:l 2019-89283.dwf

= _'! * 9/16/2019 9:51:58 AM, 207 KB

[ Mark Delin

e g

=

Click on the Upload Files button
Upload Files

And the upload screen will appear (see page 23for instructions on how to upload files)

ey r N . -
@ C”y Ur SIJJ::JEJU Close Window
-older: EFP-3562\Drawings

Upload Files Upload URL

Browse For Files Browse For Files Upload Files

Browse for files or drag files into this area.

To respond to comments, click on the Respond and Resubmit Task link
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City of Chicago c D:BT
Department of Transportation

AN CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

TASK PROJECT [MSTAMN,

W Contains.. W Contains.. | Cont

EFP-256,

_ o QUC EFF

O B Respondand - pppo3sep Templat:
Resubmit Task 9/16/201

9:37:27 1

Scroll down the form until you see a listing showing the responses and comments from the
reviewing agencies:

Deparment Reviewed By Staws Reviewer Comments Applicant Comments
Jai DeptRevi
WIDE OPEN WEST o deulnej‘e\Nanw‘?::[emagu g Approved - Permit Issuance Authorized WOW not involved
Sheetal DeptReview
ATT ILLINOIS SBC Sheetal dam it ag0 org Approved with Conditions Facilty support needed
Sheetal DeptReview g
ATT LOGAL NETWORK Sheetal deptreview@c tyofchicago org Approved - Permit Issuance Authorized Na
BUREAU OF FORESTRY Sheetal Deptieview Confict - Comeclions Required - Permit Issuance Not Authorized Need BOF permit and Fee
Sheetal deptreviewg@cityofchicago org ql pel
CDOT DIM PCO George Keck Appraved with Conditions
gheck2@cdotutiitypma org

You can enter a reply to the reviewer comments in the Applicant Comments field to the right of

the reviewer comment. You should provide the details of any revisions in this comment field.

Applicant Comments

: Paid|
Need BOF permit and Fee
You have the option of adding or removing group members (see page 25)
Add Group Members
First Name Last Name Email Invite to Group
[ ] [View ~| Invite User
""‘“:IE:": ”’“P [Michael Colins [mmumsé;vu\vesonwammm)v\
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City of Chicago c D:BT
Department of Transportation

s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

If you want to request an agency to re-review the project, click on the box to the left of the
agency name (please include any agency that had a prior conflict). OUC staff will review your
request and will have the final decision if any additional reviews are required.

Please select the appropriate reviews that are required for the next cycle —— Plan Review Routing

ABOVENET ZAYQO COMM
ATT ILLINCIS SBC

ATT LOCAL NETWORK
BUREAU OF FORESTRY
CDOT DIM PCO

CDOT ELECTRICAL
CDOT ENGINEERING

RO O & OO0 .

You need to certify that you have addressed the project issues by clicking on the box to the left
of each issue.

[ | have reviewed and addressed, including responses where appropriate, all Checklist ltems accessed by clicking on the "Checkiist Items” button above.
[ | have reviewed and addressed, including responses where appropriate, all Ghangemark ltems accessed by clicking on the "Changemark Items” button above.

[ | have uploaded the revised drawings andior documents required as a result of the review into the appropriate folder in the project using the SAME file names as the original files. | am ready to complete my assigned task and resubmit back to the jurisdiction for further
review.

¥l | have reviewed and addre

| have reviewed and addre

¥ | have uploaded the revise
review.

Click on the Resubmit to Jurisdiction button to send your responses back to the OUC

Resubmit to Jurisdiction
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City of Chicago c D:BT
Department of Transportation

s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Message from webpage LX)

3 1 Completing this task will finish your participation in this step and
' cannot be undone, Are you sure you want to complete the task?

ok || canca |

You will need to repeat this process until the project is approved (PIA).

Approved Project (PIA):

When your project is approved you will receive an email indicating that the review is PIA. For

projects in the public right-of-way you will need to provide this email to the CDOT Permit Office

when requesting your construction permit

OUC Approvals are valid for six months within the Central Business District (CBD) and one year
outside the CBD.

You can also access the approved drawing (which will have an OUC approve stamp) from the
projects Approved folder

[=- EFP-3562
|_j Drawings (L Files - 1 New)

|_:I Documents (1 Files - 1 Mew)

|_:I Approved

|_:I Cuick Review

----- 3 Refersnce
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City of Chicago c D:BT
Department of Transportation

L CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

APPENDIXI - CITY ON-LINE PAYMENT PORTAL:

General Information:

; ley of Chicago The Gty of Chicago's Official Site

City of Chicago
eCheckout

Payment Method

Please select the Payment Method below. Your information is secure and is not kept by the City after payment has been authorized. For additional details on security, see
the City's Privacy Policy.

-- PLEASE READ CAREFULLY --

| hereby authorize the City of Chicago o charge the amount specified to the designated credit card or account. | understand and agree to pay the card issuerfissuing
institution per the terms and conditions established for the card or account specified by the issuing institution. | understand and agree that if an amount is uncollectible as
a result of the indicated account being closed or cancelled, the charge will be placed in dispute, or otherwise, then any payments applied by the City of Chicago will be
reversed and the debt will remain outstanding, and | will pay the City of Chicago a nonpayment fee of $34. By clicking "Next" | am acknowledging that | have read and
understand the terms and conditions of payment.

If making payment by Credit Card, a Service Fee payment of 1.97% or $1.00, whichever is greater, is required.

PLEASE READ THIS NOTICE REGARDING UPCOMING SCHEDULED MAINTENANCE. On Sunday, TBD, 2018 between 4:00 AM and 6:00 AM CST, we will be
upgrading our checks processing infrastructure. During this window processing of online check transactions could be disrupted.

e Credit Card Check

Privacy Commitment | Copyright © 2009-2019 City of Chicago

You will be able to pay either by Credit Card or by Check. Click the radio button next to the
payment method of your choice and click the next button

[ L




City of Chicago

Department of Transportation

Division of Infrastructure Management
Office of Underground Coordination

Credit Card Payment:

Service Fee Agreement

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

You have decided to pay $50.00 by credit card, which reguires a service fee of $1.00, for a total amount paid by your credit card of §51.00. Select Continue to agree o
pay the total amount above by credit card. Select 'Cancel' to pay by check.

If paying by credit card a service fee notification will appear. Click the next button if you agree
to pay the service fee. If you wish to pay by check, click the Cancel button and select the Check
radio button on the previous screen to continue.

If you click on the payment by credit card option, the following screen will appear:

Credit Card Information

Flease enter your credit card information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized. You have
15 minutes to complete the checkout process. After 15 minutes your session will be automatically cancelled. Required fields are indicated by *.

Credit Card Type (*) Visa

Credit Card Number (*}

Expiration Date (%) 11V YYYY

CVViVerification # (*)

Name (*)

Street Address (%)

City ()

State (%) lllinais

Zip/Postal Code (*)

Fill in all the information requested.

Ld

Please enter the credit card number, without any spaces or hyphens between the
numbers

v

Visa, Mastercard and Discover: Tum the card over. Enter the last three digits
printed at the far right side of the signature box. American Express: Look for the
4-digit code printed on the front of your card, just above and to the right of the
card number

Please enter the cardholder name as it appears on the credit card

Please enter the credit card billing address

s Lo | v
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City of Chicago c D:BT
Department of Transportation

L CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Use the drop downs to select credit card type:

Credit Card Type (%) Visa v

Visa
Credit Card Number (%)

American Express
Discover

Credit Card Information

Please enter your credit card information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized. You have
15 minutes to complete the checkout process. After 15 minutes your session will be automatically cancelled. Required fields are indicated by *.

Credit Card Type (%) MasterCard v

Credit Card Number (*) 5444000080222205 Please enter the credit card number, without any spaces or hyphens between the
numbers

Expiration Date (%) 09 v 2020 v

CVV/Verification # (%) 107 Visa, Mastercard and Discover. Tumn the card over. Enter the last three digits
printed at the far right side of the signature box. American Express: Look for the
4-digit code printed on the front of your card, just above and fo the right of the
card number

Name (%) Ima Test Please enter the cardnolder name as it appears on the credit card

Street Address () 200 N Spring St Please enter the credit card billing address

City (%) Los Angeles

State (*) Califorina A

Zip/Postal Code (*) 90038

Click on the <Reset> button to clear your entry or the <Next> button to proceed. If the <Next>
button is pressed a confirmation screen will come up:

Y




City of Chicago c D:BT
Department of Transportation

. CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION
Office of Underground Coordination

Order Verification

Your order is now ready for processing; please review it carefully. If you would like to change the payment information, click the "Edit Payment Information® button.
Please do not use the back button of your browser since data on the previous page has expired.

Please be advised that, after submitling your payment, it may take up to 30 minutes to update the status of your account(s), permit(s), or ficket(z). Please wait before
attempting to pay again.

Order Information

Item Description Quantity Amount

Admin Fee Admin Fee 1 $50.00
CC_FEE Credit Card Service Fee 1 §1.00
Total Payment Amount: $51.00

Payment Information

MName: Ima Test

Address: 200 N Spring St, Los Angeles, CA 90038
Card #: Sdddwnn2205

Exp Date: 020

To submit this order, please click the "Submit Payment" butfon only once.

Edit Payment Information | Submit Payment

To make a change click on the <Edit Payment Information> button to submit the payment,
choose the <Submit Payment> option.

Payment by Check:
If you picked the payment by check option,

Payment Method

Please select the Payment Method below. Your information is secure and is not kept by the City after payment has been authorized. For additional details on security, see
the City's Privacy Policy.

- PLEASE READ CAREFULLY -

| hereby authorize the City of Chicago to charge the amount specified to the designated credit card or account. | understand and agree to pay the card issuer/issuing
institution per the terms and conditions established for the card or account specified by the issuing institution. | understand and agree that if an amount is uncollectible as
a resuli of the indicated account being closed or cancelled, the charge will be placed in dispute, or otherwise, then any payments applied by the City of Chicago will be

reversed and the debt will remain outstanding, and | will pay the City of Chicago a nonpayment fee of $34. By clicking "Mext” | am acknowledging that | have read and
understand the terms and conditions of payment.

If making payment by Credit Card, a Service Fee payment of 1.97% or $1.00, whichever is greater, is required.

PLEASE READ THIS NOTICE REGARDING UPCOMING SCHEDULED MAINTENANCE. On Sunday, TBD, 2018 between 4:00 AM and 6:00 AM CST, we will be
upgrading our checks processing infrastructure. During this window processing of online check transactions could be disrupted.

Credit Card (e Check
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the following screen will appear:

Check Information

Please enter your account information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized. You have 15
minutes to complete the checkout process. After ten minutes your session will be automatically cancelled. Required fislds are indicated by *.

ABA/Routing Number () Please enter the routing number, without any spaces or hyphens between the
numbers

Bank Account Number (%) Please enter the account number, without any spaces or hyphens between the
numbers

Name on Account (%) Flease enter the account holder name

Bank Account Type (*) Personal @ Business Please enter the account type

| |f your bank account has fraud protection please call Customer Services at 312-747-4747 to get the City's identification number. This will need to be provided to your bank

before making the payment.
—— — — -
HEZILSETBME 42ILSHETRI0*9067S I

1 I | T

T T
ABA Number Account Number

==

Fill in all the information requested.

Check Information

Please enter your account information below. Your payment information is secure and is not saved or stored after the payment amount has been authorized. You have 15
minutes to complete the checkout process. After ten minutes your session will be automatically cancelled. Required fields are indicated by *.

ABA/Routing Number () 071000013 Flease enter the routing number, without any spaces or hyphens between the
numbers

Bank Account Number {*) 292323232 Please enter the account number, without any spaces or hyphens between the
numbers

Name on Account () Ima Test Please enter the account holder name

Bank Account Type (*) Personal (@ Business Please enter the account type

|® If your bank account has fraud protection please call Customer Services at 312-747-4747 to get the City's identification number. This will need to be provided to your bank

before making the payment.
. — —_— L
A2ILSRTBAE WEILSwRTBS0CS067S I
1 be b | _—

| I |

T T
ABA Number Account Number

EEE

Note: you will need to indicate if you are using a business or personal checking account.
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Click on the <Reset> button to clear your entry or the <Next> button to proceed. If the <Next>
button is pressed a confirmation screen will come up:

Order Verification

Your order is now ready for processing; please review it carefully. If you would like to change the payment information, click the "Edit Payment Information® button.
Please do not use the back button of your browser since data on the previous page has expired.

Please be advised that, after submitting your payment, it may take up to 30 minutes to update the status of your account(s), permit(s), or ticket(s). Please wait before
attempting to pay again.

QOrder Information

Item Description Quantity Amount
Admin Fee Admin Fee 1 $50.00
Total Payment Amount: $50.00

Payment Information

Name: Ima Test
Account # 232323232
Routing #: 071000013

To submit this order, please click the "Submit Payment” button only once.

Edit Payment Information | Submit Payment

To make a change click on the <Edit Payment Information> button to submit the payment,
choose the <Submit Payment> option.

Payment Verification:

Regardless which payment method you selected, once payment is submitted a confirmation
page will appear on your screen.
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Department of Transportation
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Ch

& Home K Profile

Application Request Confirmation

Thank You!

Applicant: Ima Test

Signature Date: 9/12/2019 4:00:24 PM
Request Number: EFP-3551

Request Name: EFP - Payment by eCheck
Amount: $50.00

Order #: azc10d

Approval #: 26450804

Please print and retain for your records. A payment receipt will also be emailed to you.

City Of Chicago - Online Payment Receipt

[0}

Getting too much email? Unsubscribe

info@cityofchicago.org p
Thu 9/12/2019 4:.00 PM & 9 S 2

£

Thank you for your online payment to the City of Chicago. The details of your payment are included with this receipt. Please retain for your records.

Payment Date: Sep 12, 2019
Payment Details:

Admin Fee - Admin Fee - $50.00
Total: $50.00

Paid by: Online Check
Account Number: #*¥%3232

Transaction ID: 890504 - a2c10d
Approval Code: 26450804

Sincerely,

City of Chicago
Online Payment Processing Center

This e-mail, and any attachmenits thereto, is intended only for use by the addressee(s) named herein and may contain legally privileged and/or
confidential information. If you are not the intended recipient of this e-mail (or the person responsible for delivering this document to the intended
recipient), you are hereby notified that any dissemination, distribution, printing or copying of this e-mail, and any attachment thereto, is strictly
prohibited. If you have received this e-mail in error, please respond to the individual sending the message, and permanently delete the original and
any copy of any e-mail and printout thereof.
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o s s CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION
Office of Underground Coordination

APPENDIXII - REPORTS:

There are several system reports that will be helpful to you in determining the current status of

your requested review.

Under the Projects tab
Tasks (PF) Tasks (PD) Projects

All Projects &2 Refresh g\ Save Settings

PROJECT OPTIONS DESCRI
W Contains.. W Cen

e e . Propos:
E2019-501040 4] B4 via Epe
EFP-1062 £ B4 2019-8i

Query for the project you want to check the status of

W EFP-1242

EFP-1242 G £ B2

1-1of1 records

Click on the project and then click on the Project Reports button on the top right of the form
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. CHICAGO DEPARTMENT
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Home Q All Tasks | Create Project = All Reports Profile

Logo

Project Reports | Workflow Portal N2

Search for one to the following reports and click on the icon to the left of the report name to
run the report.

View Report Name

i ProjectFlow - Department Review Status - CDOT

)

ProjectFlow - Department Review Status - CDOT
Shows status of project (completed) reviews

Project

Department Review Status Report

Project Name: EFP-3562

Workflow Started: 09/16/2019 9:37 AM

Report Generated: 09/16/2019 02:09 PM

Project Description: Proposed installation approximately 250 feet of 8-inch water main in N. Hamlin Avenue

Project Status: Applicant Corrections

Project Location: 4761 to 45824 N HAMLIN AVE.

Cycle Department Reviewer Email Status Date Assigned
1

Cycle
1
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Cycle Department Reviewer

ATT ILLINOIS SBC Sheetal DeptReview

ATT LOCAL NETWORK Sheetal DeptReview

BUREAU OF FORESTRY Sheetal DeptReview

CDOT DIM PCO George Keck

CDOT ELECTRICAL George Keck

CDOT ENGINEERING George Keck

Email Status

Sheetal deptreview@cityofchicago.org Approved with Conditions

Approved - Permit Issuance
Authorized
Conflict - Corrections Required
- Permit Issuance Not
Authorized

Sheetal deptreview @cityofchicago.org

Sheetal deptreview@cityofchicago.org
gkeck2@cdotutilitypmo.org Approved with Conditions
Approved - Permit Issuance
Authorized
Conflict - Corrections Required
- Permit Issuance Not
Authorized

gkeck2@cdotutilitypmo.org

geck2@cdotutilitypmo.org

Date Assigned
09/16/2019 10:56 AM

09/16/2019 10:56 AM

09/16/2019 10:56 AM

09/16/2019 10:56 AM

09/16/2019 10:56 AM

09/16/2019 10:56 AM

Current Project - Transmittal Review Form - CDOT:
Shows the OUC Transmittal Form and all activity history within a cycle

City of Chicago
Department of Transportation

Office of Underground Coordination
30 N. Lasalle St., Suite 310, Chicago, IL 60602

Phone# (312) 744-4828

Date Completed
09/16/2019 12:20 PM

09/16/2019 12:21 PM

09/16/2019 12:24 PM

09/16/2019 12:05 PM
09/16/2019 12:41 PM

09/16/2019 12:43 PM

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

Reviewer Comments
Facility support needed

Nia

Need BOF permit and Fee

cpor

Transmittal Review Form

Status: In Review
OUC File #: EFP-3562
Response Required Date: 3/16/2020
Author:

Name: Ima Test

Company:  GDOT - In House Construction
Address 1: 1501 W. Pershing Rd

Address 2; None

City: Chicago

State: I

Zip: 60809

Phone: (312) T44-4141

Email: mdelin@spaantech.com

Submitting Agency:

Name: Ima Test

Agency: GDOT - In House Construction
Address 1: 1501 W. Pershing Rd
Address 2; None

City: Chicago

State: I

Zip: 60809

Phone: (312) T44-4141

Email: mdelin@spaantech.com

Project Information:

Project Description:

Are manholefhandhole installations planned in the public way?
Number of Manholes:

Tunneling (Includes Directional Boring) Variance Request?
Excavation or penetration approaching 12 feet or more?

Do you have one of the following?

Project Number:

Construction Date:

Project Location:
Address 1:

Address 2;

Project Coordinator 1:
Email:

Phone:

Project Coordinator 2:
Email:

Phone:

Praposed installation approximately 250 feet of 8-inch water main in N. Hamlin Avenue

Yes

2

No

Yes

CDOT GeoTech Project Number: DOT-091619
18-01:106

10/16/2019

4761 to 4824 N HAMLIN AVE.

Ima Test

mdelin@spaantech.com
(312) 000-0000

Name File Name

BD0ocuments Manhole Letter VZ-ST-1964 pdf

@Drawings

Files

File Size (kB)  Version

12

Upload Date

Page Count

1 9/16/2019 9:52:20 AM

Sheet Size  Last Mod Date

185¢11.0 9/16/2019 9:52:20 AM
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City of Chicago
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Checklist Items

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

7l 6 86 L0 8 el [T o e——— P — S+ | Lost
1 ﬁ:{'{f&i&z@;“ DISTRICT EFP | DEPATMENt  prgicct does not affect eisting asiltes Unresalved | 021162019
, |COMCAST grp  |Department | Project location interferes with existing facilies - Facily relocation Resoned | D9/162019
Matthew Peterson Review required 11:04 AM
COMCAST Department | Praject location interferes with existing facilities - Facility support N 09/16/2019
3 |Matthew Peterson EFP | Review required Unresolved | 44 05 am
JJ COMEDDISTRIBUAOH EFP  [DEPITEN oot ssuance Authorized Unresolved | P211E201%
5 ﬁg{n::v?pﬁumsmlssmN EFP E:ﬁ;’v‘vme"' Conflict Resolved by Project Coordinator Resolved 1}19/11827_22;‘49
6 ﬁ!ﬁﬂéﬂ.ﬁi’:f"w EFP | DEPETENl by oiect affects existing service fine(s) Resolved | SHIS70MD
7 ﬁz&m;gin EFp  |DepamENl b oiect does not affect existing facilties info Onty | 09MEI2015
5 |MWRD - EFP  [DSPATMEN! | projoct affects existing facilties Unresolved | 921162019
5 |MCIMETRO ATS WU EFp  |Deparment | Project location interferss with existing faciities - Facilty support Unvesoned | 1162019
Mark Delin Review required 11:29 AM
10 'MEXE'[;E:"MLOOK'NG GLASS EFP E:E;’\;’““' Permit Issuance Authorized Unresolved '}?’W‘gfg:f
. 1 ggj?g";a'e"fkpco EFp  |DERATTENl b oiect docs not affect existing faciltes Unresolved | USSI2019
Workflo |B1
w 12 gg}or;e BLECTRICAL EFP  [REPATMEN! pygject affocts existing faciliies Unresolved | "S1S2010
RAT CRAINEEDINA PS— nemenan
Office of Underground Coordination Member Response
Cycle Responded By Date Completed Status Reviewer Comments Applicant Comments
1
OUC Project Manager Comments
Cycle Date Started Date Completed Resubmit Coordinator Comments Resubmit Applicant Comments

1 9/16/2019 10:56:38 AM

This OUC Review will expire 6 months after the response required date within the area bounded by North Ave., Halsted Ave., Cermak Rd., and Lake Michigan and one year from the

response required datfe outside of these limits.

End of Transmittal & Review Form
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APPENDIXIII - IR BOUNDARY SELECTION OPTION:

For IR reviews you have the option of selecting a boundary (i.e., rectangle containing work area)
instead of using either a project point or line. Click on the Change Input Mode link (located on
the top of the page) to proceed

ns Change Input Mode

'y

PROJECT REQUEST

CDT  Enter Project Locations  change input Mode

You can enter up to 10 locations and a total distance of 2 miles. (0.00/ 2.0 miles)

Select the Boundary mode

PROJECT REQUEST

CDOT Choose Location Input Mode

Ja3ese h
q 3leseT h

W CHICA(C ———— W Chica

Chicago(0 Chicago[

jg3lieseTN

Map data ©2019 Google Map data ©2019 Google
Points & Lines Boundary
Create up to 10 point and/or line locations, and a Draw a rectangle on the map to capture the street
total distance of 2 miles segments.

)

Click on the map to indicate the starting point. Place the cursor over that point, then left click
and hold. Drag the mouse to draw a rectangle.
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PROJECT REQUEST

CDET  Enter Project Locations  change input Mode

Set the starting point, then drag diagonally to complete the boundary. A boundary cannot cover more
than 6 blocks (equivalent to 2,613,600 fi2).

Starting Point
(o] 106 W WASHINGTON ST

Enter address or intersection.

BOUNDING STREETS

North: W WASHINGTON ST
East: N DEARBORN ST
South: W MADISON ST
West: CLARK ST

Show streets captured in the area

Clear Boundary

Click on the Save button

1oun P

de Pl

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

L X
I x
] e
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APPENDIX IV - STANDARDS:

Standards allow for easy identification of drawings by naming convention in order to facilitate the most
efficient review.

Folder Structure:

e All drawings shall be placed in the “Drawings” folder for each project.

e All documentation (non-drawing files such as manhole justification letter) shall be placed in the
“Documents” folder for each project.

e IR location map should be placed in the “Drawings” folder.

e Files for completed and approved reviews will appear in the “Approved” folder. This folder will
not be available until project completion.

File Naming Standards:
e Drawings should be named after the project (e.g., EFP-######) and should be saved as a single
.DWF file with multiple sheets in the “Drawings” folder.
e When submitting revisions, keep the file name the same and save as a single .DWF file with
multiple sheets in the “Drawings” folder.
e IR location map should be saved as a .PDF in the “Drawings” folder and should be named after
the project (e.g., IR-H###tHi).

Folder Type Standards:

The ProjectDox review software does not modify plans; it creates a separate layer for the reviewers’
comments and markups. Plans and other documents may be submitted in the following formats:

e Drawings: .DWG

e Supporting Documents: .DOC; .XLS; .TXT; .PDF; .JPEG

Special Instructions for Small Cell/DAS Reviews:
In the project description field (see page 13) indicate if the Small Cell/DAS installation will be on a City or
non-City pole using the following code:

e DASC for installations on City Poles

e DASU for installations on non-City (Utility) Poles
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APPENDIXV - HOW TO REQUEST A NEW COMPANY BE ADDED:

When entering a request if your agency is not appearing in the Company field follow the
instructions appearing below the company field to request your agency be added to the
software:

Company *

Please type your agency name in the field above. After typing a character in the field, a list of agencies should appear. Please select your

agency from that list. If your agency does not appear, please clock on this link to submit a new agency request. You will be notified by email

once your request is approved.

Please select your agency from that list. If your agency does not appear, please click on this link to submit a new agency request.

Click here

The following form will appear for you to fill out and submit:

City of Chicago

Department of Transportation ‘ Dea I
Office of Underground Coordination

e ,\ CHICAGO DEPARTMENT
30 N. Lasalle 5t., Suite 310, Chicago, IL 60602 OF TRANSPORTATION
Phone: 312-744-4828 | Fax: 312-742-3138

Request a Company

Company Name

Agency Type

Select agency type v
Address Line 1

Address Line 2 optional

City State Zip Code

LA

elect state A

[1']

[ a0




City of Chicago c D:BT
Department of Transportation

L CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

Contact Name

Contact Phone Ext. Optional
Contact Email

Fax optional

Mobile optiona

When all the required fields are filled in you will be able to submit the request by clicking on

The OUC will review to confirm that the agency is not currently in the system and you will be
notified by email once the request is processed. Typically, you will be notified within one
business day.

[ 50 L
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APPENDIX VI - SYSTEM REQUIREMENTS:

- 'S\ . »
F I ‘ , | MYV
JeCtLj qe_q}'l A‘i\\\\

ProjectDox® Component Customer Installation v.9

System User Requirements

9{)-&,\

/ N\
W/ \ 7 \°*
avolve
V V

professional services

4835 East Cactus Road Suite 420
Scottsdale, Arizona 85254
Phone: 602.714 9774
www.avolvesofiware.com

Copyright 2018 Avolve Software Corporation. Rev. 2018-06-20
ProjectDox is a registered trademark of Avolve Software Corporation.
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About this Guide
Welcome to ProjectDox, before using the ProjectDox system for the first time, please venfy the following

items are disabled and/for installed on your system. The following pages will provide you information on
how to configure these items for access to collaborate and review your information electronically, 24/7.

® Pop-up Blocker disabled (if applicable)
& ProjectDox Components installed

lcon Represents
E“ ! E Caution
A If not done comectly, roadblock

Good to know
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avolve
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1 General Information
1.1  Requirements

CDOT

CHICAGO DEPARTMENT
OF TRANSPORTATION

ProjectDox System User Requirements v.9
Rev. 2018-06-20

The Matrix below displays the requirements needed for each browser to interact propery with the

ProjectDox application, as of publication.

Internet
Explorer
11*

Requirements

Configure Pop-up blocker

Added to Trusted Site X
Disabling the UAC X
Install of ProjectDox X
Components {one-time only)
Enabling the UAC x

1.2 Pop-Up Blocker

Firefox

Chrome Apple

Safari

ProjectDox uses pop-up windows (browser windows with no toolbars). If you log in, but no ProjectDox
window appears, or a waming is received, it is likely that a pop-up blocker is preventing the main project
window from opening. You need to allow ALL pop-ups for the ProjectDox site. You can do this in one of

TWio ways:
1. Disable pop-up blockers enfirely.

2. Configure blocker to allow pop-ups for specified sites. (recommended)

In the following sections, you will find information that will assist in setting up the allowance of pop-ups for
several browsers. If after going through the steps you sfill have difficulty with the ProjectDox application,

verify your system has no other pop-up blockers installed.

« Google Search bar is installed, it contains its own pop-up blocker that will need to be disabled.

« Antivirus software can cause similar behavior, review the enforced rules

« Check system anti-virus logs to see if that software may be blocking the site from displaying. If
the anti-virus is blocking the installation, add the necessary exceptions.

2 Internet Explorer 11

2.1 Configure Pop-Up Blocker
1. Select the Tools icon in the top right comer.

2. Choose Internet Options from the dropdown.

Prirk

| File
Zaoom
Salnky
& siein Spps
Wiewr downinads:
Flnage sdd-ant
F12 Dasdopr Toos
ot pinesd St
Competibiliy

Imiernet opdion
About Internet Explorer

Ciri+l

4
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3. Select the Privacy tab and, in the Pop-up Biocker section, click the Settings button.

5

22

[ Gereral | seaustty [Prver Jicomtent | comertionn | programs | advanced |

Lecedon

Dﬂmm--rbﬁmmmﬂm
phyeical Ksaion

Popeus Bodoar

5 Turm o Fop-up Bloder
[nPrivsbs

[ Dinabls inchars and axianmare vhan IPmoate Brosang shr b

Clear e |

Getings

| o || e
Type the ProjectDox URL in the field within the Excepfions area, then click Add.

EsCeptions

&

Fmtpummrrl;hhdwd. owcen slow pop-ups fom spacic
mebeles by sddingthe: sbeba the kst bekew.

Acdress of mebeie do shaw:
Jrios:ymuPoject Dox3te URL con Fropeci D] 1l

M|

Close the window, then click OK in the Infernef Opfions window.

Adding ProjectDox as a Trusted Site

1.
2.

Select the Tools icon in the top right comer of the browser.
Choose Internet Options from the X

Piini
F Film
Inom

Sty

i st 1o Apps
Vimw dewnicad
Mansge pid-ons
F12 Desedoper Taols
Go ke pirmad sibn
Coerputibabty Viegh seftiregs

Crl+l

blems:
Wniemet giians
At |ntumt Explorr
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3. Inthe Secunty tab, click Trusted sites to highlight, then click the Sites button.
Insemen Opticns N = |

Gorarad| Searte| ormacy  Corsert | Comectors | Pregeen Advarscad

Szt o s vare or changm mr iy g
@ f
(= y
weevel o mowe QSR Aeivos
e 31 \“u
! s P 0NNl el e TN

T T e —————)
wr M

oLy el for e 2o
Al biwvald For et e 1 Al

Fzdien
Frarg il iifers devndsdng paie il unasd
portans
Urepgrecx! s v oy wil mok b doevslordod
G Frorcti VI (M nHmTng st Bk
Cuarw bl

Rt all i 0 Ok bl

[ Conwal

4. Enter the URL in the field, then click Add.

Trusked sies “

FF T S N e el i W T e, A el B
i 200 vll ki D ol G ST,

Rk et peldats 1) e 2o
[Pt v et D AL oo P Do | Add

Wk

Pogure yorv vt sk fhtips | Fer ol dicain s e

s

&, Close the window, the select OK in the Infernet Options window.

2.3 Disabling the UAC

Disabling of the UAC control should be discussed with your network administrator prior o making
changes to your system, if applicable.

2.3.1 Client Hardware and O/S Specifications

Uniform specifications on end-user hardware, software capabilifies and configuration will have a big
impact on the end-user experience. We recommend deploying (at most) two types of end-user hardware
with standard configurations.

Chient Specifications

Operating System Windows 10, Windows 8 (3264 hat), Mac 05 10, iPad,
Windows Tablet
Processor Drial Core or Cuad Core Processors 2.0 GHz or faster
Memory 8 GBRAM
G
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Browser Cache In Internet Explorer, this is 50MEB by default and in most
browsers, it can be increased to 2500MB orup to 1GB
Graphics Card Single Momtor Support - Dedicated Graphics Card wath

Mimmum 1GB Memory, Dual Momtor Support - Dedicated
Graphics Card with Mininmm 2GB Memory

Recommended Web Browsers Intemet Explorer 11 (32-bit only), Edge, latest releasas of
Chrome, Safan, and Firefox.

Dhsplay 22" or larger wath at least 1920 x 1080 screen resohrtion
2.3.2 Windows 8 & 10

1. Select the Windows key on your keyboard.

2. When the menu appears, start typing “Change User Account Sattings.” It will initiate a search.
3. Select the following from the search results.

Search

change user aooount settngs E

4. Click and drag the slide control to Never Nofify.
5. Click OK and restart your system. This must be done for the UAC changes fo take effect.

o ners parmissinne Ewalina b N = = Fiiar RS - ]
ne use rmizsions levelinghts will affect how the UAC works

A @ reboot will be required for the change to take effect.

2.4 Installing ProjectDox Components

ProjectDox requires the installation of ActiveX confrols to be able to perform certain actions: uploading
files, downloading files, viewing files, and viewing help information. There are two ways users can install
the controls:

The link to an M3 file for installing the ActiveX controls is available from the login screen.

Ta create & desktop shartat, click and

Imstall Projact Doy Components drag tha icon below to your dasktop. Chick here 10 add Project Do
N\ b your Favarines.
7
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If the user's network requires administrative access to download ActiveX controls, the user will NOT be
prompted, nor will the MSI on the login screen install. The user will need to contact their network
administrator to get access to download these controls.

If using the MSI from the login page, the user can accept the defaults to run the MSI and install the
controls. If not using the MSI, then after logging in to the site, the user will be prompted by the browser to
install the ActiveX control (yellow bar at top of the screen or at the bottom of the screen, depending on
system version) when attempting to view help information, or uploading, downloading or viewing files.

2.5 Enabling the UAC

After the installation is complete and each of the actions have heen performed once (uploading files,
viewing files, downloading files, and viewing help, as applicable) the UAC control can be retumed to the
former setting. A reboot will be required for the change to take effect.

3 Google Chrome

It is recommended that users use the 32-hit version of Chrome; it is known to work better with reports in

ProjectDox.

Ta verify what version of Chrome you are using (32 bit or 64 bit), click on Chrome’s menu icon = and select
= About Google Chrome. If it iz 64 bif, i will 23y =0 in parentheses after the verzion number.

3.1 Configure Pop-Up Blocker

1. In the top-right comer of Chrome, click the Chrome menu icon : !

2. Select Settings.

Ll

P VI e
Hirdory B
Coendzads

EozkTata ¥
Zzzm - W -

Frint

Caat

R

Wz wali k

Bt LT Lagy Yo

SeTings

Bz

3. Click Advanced, found at the bottom of the page.
4. Under Privacy and securfy, expand the Content settings field.

[ ss L




City of Chicago c D:;T
Department of Transportation

L CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

a O I e ProjectDox System User Requirements v.9
professional services Rev. 2018-06-20

Ateres

PIna'y ad sacenty

NOOM CWORWS Ty 44 s AW 0RS T KTOAIE N DO § S1Te3ae Vin) ety OpFwwraly (e Pave
Aerwin |Lean) mess

B T = BT N )
98 3 20chci o 20 Ca 30 Sedp Corrpiets seaschas and LRLE hyped B e addiens b i ]
W RIS 00 e PR P sk iy .

LUamat Oy 1ad BT § RO T EFOETIN 0N 300 PAge SONENT 0 G20 1) 23 AeacT A gmeous

»
e ard nise
Frowct pou avd goux deson e dengroous s
NNvat 53y end W ANt 22N00A el Crneh eg A 0 D R0 e »
Sered @ Do Mot Track” regusent wihy pour beaenieg tre¥ e P23
W D 0% T PR T B Gy »
LT T LR
TOONE TR g .
5. Click Popups, click the Add button under the Allow field.
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6. Enter the ProjectDox URL, then click the Add button. Close out of Settings when finished.

[ 59 L




City of Chicago c D:BT
Department of Transportation

L CHICAGO DEPARTMENT
Division of Infrastructure Management OF TRANSPORTATION

Office of Underground Coordination

avo I Ve ProjectDox System User Requirements v.9
professional services Rev. 2018-06-20

Add a site

SR LOOSCIae Com

e ml

4 Firefox
4.1 Configure Pop-Up Blocker
1. Click the menu button and select Options.
. LPlrE b w @

Dersbopas

) Saemits e

B2 Cumorreze 9 (V)

2. Click the Content menu, and select the Exceptions button next to the Pop-ups field.

. - L LR

Corment

3. Enter the ProjectDox URL in the available field, then click Allow.
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4. Click the Save Changes button.

Bowore e | Rgrerve M St

5 Safari

5.1 Pop-Up Blocker
1. Select Safari->Preferences, then click Security.

Flo Edt View Hatry B
| Satari
- =,
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Hicks Safan BH
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2. Inthe Web Content and Internet piug-ins sections, deselect the Block pop-up windows checkbox.
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3. Close the window.
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APPENDIX VII - FREQUENTLY ASKED QUESTIONS (FAQ):

1.

How long is the review process?
The review process is 30 days
During the review period, will applicants be able to see the responses as they come in?

You will be able to see responses, attachments, checklist items and any “changemarks” by checking
the Transmittal Review Form report

If someone does not respond within the review period, does the project stay in ProjectDox as
“Under Review” or does it get released with missing responses?

It will say "In-Review" Status. We need all member responses before the project moves to next step
(PIA or send back to applicant for corrections)

How long does it stay “Under Review” and what is the process for releasing that project?

The project will stay “Under Review” until all reviewing agencies approve the project and all
checklist and “changemark” items are resolved. The OUC will release projects within two business
days once all requirements are met.

Can a bounding box be used for EFPs?

No, boundary boxes can only be used for IRs

Will we be able to add a boundary box for IRs or do we draw lines for our entire area like we do for
EFPs?

Boundary box site selection is available for IR requests, by clicking on the “Change input mode”
button

How long will it take until a project appears in dotMaps?

Once the project enters the "In Review" state, the response required date should available and the
project will be added to dotMaps within 40 seconds. If there are no reviewers assigned to the
project, dotMaps will not be able to obtain a response required date and dotMaps will wait
additional time up to 2 minutes, attempting to retrieve a response required date before adding it to
the dotMaps map. If no date is obtained after 2 minutes, the project is added with a start of today.
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8.

10.

11.

12.

13.

14.

15.

16.

Once an EFP form and drawing are submitted, how long does the Prescreen process take?
It depends on OUC Staffing Level, the goal is 2 Working Days

When entering an EFP or IR submittal you are interrupted and have not saved, does the system
autosave your last completed entry or last completed section?

It will be saved and can be accessed under the “Saved Applications section.

How long of a period of inactivity before the system times out?
Two (2) hours

Is there a text limit for the project name?

There is a text limit of 50 characters

Is there a text limit for the project description?

There is a text limit of 1,000 characters

When drawings are uploaded what is the purpose of adding group members?

Add Group members to provide View (e.g., to a consultant) or Applicant rights (useful if in the event
of the primary reviewer going on vacation or a long absence) to other people. You can remove
these users if they no longer need access to the project.

If deep shore is involved are drawings attached or does the CDOT GeoTech project number pull the
drawings over from ConstructWare?

Upload Drawing will verify in ConstructWare. The drawings in ConstructWare and ProjectDox should
be same.

Are revised drawings are attached by set or by individual sheet?
Drawings are submitted the same way as the original submittal.

Where are the comments added by the applicant to describe for OUC the changes that were made?

Applicant Comment Section.
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17. When Water Permits and Check Receipts are uploaded to the Project Documents, does the project
cycle back to the water department for a 7-day Cycle review or does completion of the checklist
item(s) by the Applicant cause it to be progressed to PIA automatically?

YES. Water need to update the Check list status

18. What accuracy is needed to be input in DotMaps to calculate mileage (What happens when
installation is 10’ past the intersection)?

Enter the information as close as possible to avoid unnecessary conflicts and proper permits.
19. If | have a question regarding the system or encounter a problem who do | contact?

You can mail the OUC at ouc@cityofchicago.org
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APPENDIX VIII - EXPEDITED REVIEW:

OUC project reviews will be completed within 30 days. If a project owner, or an agency working on their
behalf, determines that work must begin in less than 30 days, they can apply for an expedited review.
Expedited reviews, which are completed in 15 days, are reserved for emergency situations (e.g., a
building’s deadline for services is three weeks from the submittal date). OUC applies a conservative
standard when determining if a project warrants an expedited review. Project owners seeking approval
for an expedited review must submit their request to OUC@cityofchicago.org along with the following
information:

e plan set;

e detailed explanation of why an expedited review is necessary;
e contractor information; and

e construction schedule.

Expedited review requests must be submitted to OUC before submitting the project. OUC staff will
critically review all expedited review requests. Starting in 2020, OUC will apply a review fee (per the
following schedule) to every project granted an expedited review. The fee schedule allows different
members a specific number of expedited reviews before the fee is applied.

STANDARD EPEDITED NUMBER OF EXPEDTETED REVIEWS
MEMBERSHIP REVIEW FEE REVIEW FEE BEFORE THE FEE IS APPLIED
Non OUC Member $50.00 $250.00 0
OUC Associate Member $0.00 $250.00 10
OUC Executive Member $0.00 $250.00 25
Sister Agency $0.00 $250.00 0

Expedited reviews are only for Existing Facilities Protection (EFP) reviews. As stated above these
reviews are for projects that require immediate construction and must be pre-approved by the
OUC. To ensure that your request is speedily processed, contact the OUC and provide them
the project review number once you submit your request for the review to be expedited.

The system entry process to request an expedited review is the same as any EFP review with a
few additional steps.

Prior to selecting the project location(s) in the dotMap Selection section click on the Save for
Later button at the bottom of the form.

Save for Later
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Next click on the Open DotMAP to Select/View Project Boundaries hyperlink. A new window
will appear where you can enter your project locations. Once you complete entering the
project locations click on the Request an Expedited Review checkbox.

PROJECT REQUEST

CDOT  Enter Project Locations

You can enter up to 10 locations and a total distance of 2 miles. (0.00 / 2.0 miles)
LOCATION 1
[] Mon-street path {including alleys)

Q@ 2anLasALEST *

Enter address or intersection.

+ Add End Point

Add Location

Request an Expedited Review

If your project requires immediate construction, you can request the review of your project locations
to be expedited. Expedited reviews may incur a fee depending on your agency. Expedited reviews
are granted on a limited basis, and we cannot guarantee that every request will be approved.

¢ [] Request an expedited review
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Request an Expedited Review

If your project requires immediate construction, you can request the review of your project locations
to be expedited. Expedited reviews may incur a fee depending on your agency. Expedited reviews
are granted on a limited basis, and we cannot guarantee that every request will be approved.

Request an expedited review

o Your agency (CDOT - In House Construction) is an OUC Executive Member.
Your membership is allowed up to 25 projects annually for expedited review at no extra
cost. Once you reach the allowance, each expedited review will be $250.00.

Exp,edited reviews to date -—remem————. () projEEE

Cost of this expedited review $0.00

A\ THE COST IS NOT FINALIZED UNTIL THE REQUEST IS APPROVED.

Once all the project location(s) have been entered and the Request an Expedited Review
checkbox is selected, click on the SUBMIT button located on the top right of the form.

A message will generate to confirm you are requesting an expedited review.

Submit Locations

You're requesting an expedited review on the locations
you entered. You cannot modify the locations once you
submit.

[] Yes, | understand

Cancel
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Click the Yes checkbox and then the Submit button

Submit Locations

You're requesting an expedited review on the locations
you entered. You cannot modify the locations once you
submit.

Yes, | understand

The following message will appear instructing you to either stay on the page or check your in-
box for information on when you can proceed with the project.

City of Chicago
Department of Transportation ‘ Dg I
Office of Underground Coordination :
30 N. LaSalle St., Suite 310, Chicago. IL 60602 CHICAGO DEPARTMENT

OF TRANSPORTATION
Phone: 312-744-4828 | Fax: 312-742-3138

@ O

Requested In Review Approved

Q

01/17/2020 03:46:35 PM

You have successfully requested an expedited review on the project locations.

Your request for expedited review will be processed as soon as possible.
You cannot modify the locations any further.
Please stay on this page or check your inbox for updates.

The OUC reserves the right of whether to approve the request or not.

@ Remember to contact the OUC Office to inform them of this request
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You will receive an email informing you of whether the expedited request has been approved
or denied (Note: if you stay on the screen the system will refresh after the OUC response to
allow you to proceed with the submittal as either an expedited or standard review).

Approved Expedited Review

City of Chicago

Department of Transportation ‘ Dg I
Office of Underground Coordination
CHICAG YEPARTMENT
ORTATION

30 N. LaSalle St., Suite 310, Chicago, IL 60602
Phone: 312-744-4828 | Fax: 312-742-3138

OF TRANSF

& @ @
Requested In Review Approved
01/16/2020 06:55:14 PM 01/16/2020 07:01:53 PM 01/16/2020 07:08:11 PM

Your request has been approved.

The OUC Administrator has approved your expedited review request. The cost of the expedited review is
250. Please return to the application and complete the rest.
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Denied Expedited Review

City of Chicago
Department of Transportation
Office of Underground Coordination
30 N. LaSalle St., Suite 310, Chicago, IL 60602
Phone: 312-744-4828 | Fax: 312-742-3138

@ S €]
Requested In Review Denied
01/16/2020 07:20:29 PM 01/16/2020 07:20:51 PM 01/16/2020 07:20:58 PM

Your request has been denied.

The OUC Administrator has rejected your expedited review request. You may modify your project locations
and re-submit.

You can now proceed with the standard application process.
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